
 

 
 

OUR LADY & ST BRIDGET’S 
WEST CALDER 

 
 
 
 
 
 

BI-MONTHLY CHECKLIST 
Author: Gerry Cosgrove 

Version: 1.2 

Date Ver. Reason for Change 

01/06/2025 1.0 First Issue 

20/10/2025 1.1 To reflect First Aid Kit location change 

23/11/2025 1.2 To add Defibrillator to monthly checking regime. 

   

   

 

  



Our Lady & St Bridget’s West Calder – Bi-Monthly Checklist 20/10/2025 V1.2 
 

Our Lady & St Bridget’s West Calder – Review Date 20/10/2026  Page 2 of 6 
 

TABLE OF CONTENTS 

Our Lady & St Bridget’s West Calder ....................................................................................... 1 

Bi-Monthly Checklist ................................................................................................................ 1 

1. Scope ............................................................................................................................ 3 

2. Nominated Persons ...................................................................................................... 4 

3. Checks to be carried out ............................................................................................... 4 

3.1 Presbytery Smoke alarm checks. ............................................................................... 4 

3.2 First Aid Kit contents check. ....................................................................................... 4 

3.3 Fire Extinguisher location and serviceability checks. .................................................. 5 

3.4 Defibrillator serviceability checks. ............................................................................... 6 

 

  



Our Lady & St Bridget’s West Calder – Bi-Monthly Checklist 20/10/2025 V1.2 
 

Our Lady & St Bridget’s West Calder – Review Date 20/10/2026  Page 3 of 6 
 

1. SCOPE 

This document details bi-monthly checks to be carried out at Our Lady and St Bridget’s church 

and presbytery West Calder. Results of the checks will be recorded in the Fire Safety Log book 

stored in the Sacristy. 
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2.NOMINATED PERSONS 

The following checks will be carried out by either John Cairns or Gerry Cosgrove.  

3. CHECKS TO BE CARRIED OUT 

The following checks will be carried out bi-monthly, on the even months of the year (Feb, Apr 

Jun, Aug, Oct, Dec) ideally at the start of the appropriate month. Checks are detailed below. 

Note checks for Asbestos containing materials are also carried our annually each October, 

details are contained in the parish Asbestos management Plan.  

3.1 Presbytery Smoke alarm checks. 

Test the interlinked smoke alarms in the presbytery by pressing the test button on the device 

and confirming that it emits an audible warning. Also confirm that the other devices also emit 

an audible warning when the test button is pressed. Use the test button on a different device 

for each bi-monthly test until all the devices have been tested in turn then repeat the procedure. 

Record the results in the Fire Safety Log book 

3.2 First Aid Kit contents check. 

Open the first aid kit located on the shelf in the porch and verify the contents are as per the 

contents list on the back of the kit. (Shown Below) Also confirm that the kit is within its expiry 

date, again listed on the back of the kit. Record the results in the Fire Safety Log book 
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3.3 Fire Extinguisher location and serviceability checks. 

Verify that the Fire extinguishers are located as per the table below. Confirm that there are no 

signs of damage on each of the extinguishers. Record the results in the Fire Safety Log book 

 Location Type 

1 Sacristy beside back door Powder 

2 Side Chapel Carbon Dioxide 

3 LHS of Altar Water 

4 RHS of Altar Water 

5 Entrance Porch Water 

6 Choir Carbon Dioxide 

7 Presbytery Office Carbon Dioxide 

8 Presbytery Top Landing Water 

9 Beside the right-hand side 
candle stand 

Fire Blanket 
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3.4 Defibrillator serviceability checks. 

Verify that the 3 indicators on the front of the defibrillator are exactly as shown in the photo 

below: 

 

 Should any of the indicators show anything different then please advise the parish priest, 

who will arrange for the unit to be fully checked or repaired as necessary. 


